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Welcome!!

Thank you for your interest in Little Acorns Preschool. Enclosed you will
find a registration form, contact info, operation times and costs for the
preschool.

To register, the following items are needed:

1. REGISTRATION FORM must be completed and accompanied by the
registration fee in the form of a check for $ 100.00. Please do not make
out check until you have spoken to Director to make sure thereis
space available. Once your child has been confirmed a spot, please
make a check out to OBC. This fee guarantees placement in the school
and is non-refundable. Write in memo box on check your child’s name
and that this is your Registration fee. Please carefully read LAP Policy
Overview to understand what the registration fee covers for your child..

2. IMMUNIZATION RECORD: This is required by the state of Virginia.
Director must make a copy before your child begins classes.

3. CHILD’'S BIRTH CERTIFICATE STATE FILE ID #: As required by law.
Please WRITE the State File # on top of SHOT RECORD and CIRCLE it.

Students are signed up and taken on a first come, first served basis. LAP
returning students, their siblings and church members are given first
availability in late January. The remaining slots are opened to the public
in February. Your child may be placed on a waiting list until there is a
vacancy available.

We kindly request all families to set up visitation appointments to see our
classes and meet our faculty members. Please contact me for the next
available date. Thank you for your interest in Little Acorns Preschool and
we all look forward to meeting your family.

In Christ,
Tammy Provencher
Little Acorns Preschool Director

See next page for contact information.



CONTACT INFORMATION

Tammy Provencher
Director Little Acorns Preschool

Oakland Baptist Church

Little Acorns Preschool work ph#  540-663-3842
5520 James Madison Pkwy
King George, VA 22485 email: |apdirector@oaklandbc.org

DAYS & TIMES of OPERATION

3’'s Class Tues & Thrs 9:30amto 1 pm
3’'s Class Mon., Wed., Fri. 9:30amto 1 pm
4’'s Class Mon., Wed., Fri. 9:30amto 1 pm
4’'s Class Mon. thru Fri.. 9:30amto 1 pm

TUITION COSTS

3's class 2 day program $ 112 per month
3’s class 3 day program $ 168 per month
4’s class 3 day program $ 168 per month
4’s class 5 day program  $ 280 per month

These tuition costs average to about $ 4.00 per hour or $14 per day and are
based on the following days in each class per month.

Three’s 2 day program is 8 to 9 days per month and 3.5 hours per day.
Three’s/Four’s 3 day program is 12 to 13 days per month and 3.5 hours per day.
Four’s/Pre-K 5 day program is 20 to 21 days per month and 3.5 hours per day.

Our program runs from September through May.

(We start classes after Labor Day and get out before Memorial Day.)




Little Acorns Preschool
2010-2011

Policy Overview

Lap Staff: Tammy Provencher DIRECTOR/Teacher
Angie Carney 4’s Teacher
Virginia Wardman 3’s Teacher
OBC Staff:
Cliff Hedges Senior Pastor
Ryan Carter Worship & Youth Pastor
Lori Finch Office Manager
Chris Bryant Secretary
Angie Myrick Secretary
Jim Thurman Maintenance Supervisor

AVAILABLE DAYS & TIMES OF OPERATION

Terrific 3's Tues & Thrs (2 day program) 9:30 amto 1 pm
Terrific 3's Mon, Wed, Fri. (3 day program) 9:30 amto 1 pm
Fantastic 4's  Mon, Wed, Fri. (3 day program) 9:30 amto 1 pm
Fantastic 4's  Mon. thru Fri. (5 day program) 9:30amto 1 pm

REGISTRATION:

A $ 100 NON-Refundable fee is due at the time of registration. (This will cover your child’s
paperwork processing, year end memory books, yearly art supply fee and Art smock/f field trip
T-shirt Fees. ) Any guestions please see the director. LAP needs 10 students per class in
order to run class budget & pay LAP staff. The registration fee is refunded ONLY if your
child’s class does not fill up to capacity. Your child will be offered a slot in a different

classroom.

TUITION:
The annual tuition is broken down into 9 even payments. 3's Tuition is $ 112 per month for
the 2 day program. The 3's & 4’s Tuition is $ 168 per month for the 3 day program. 4’s Tuition

is $ 280 per month for the 5 day program. Tuition is due by the 5th of each month. Please
make checks payable to OBC, not LAP.

Open House Nights: 4’s Classes : Mon. 8-30-10 3’s Classes: Tues. 8-31-10 @ 6to 7 pm

First Day of Class: 3's 2 day class: Tues. 9-07-10 @ 9:30 am
3's 3day & both 4’s classes : Wed. 9-08-10 @ 9:30 am




GENERAL INFORMATION/CURRICULUM:

YOUR CHILD MUST be 3 yrs of age by Sept. 30th and POTTY TRAINED in order
to attend our school program. Each child must be able to urinate and have bowel
movements on a child size potty with very little assistance. They CAN NOT be in
diapers, but pull ups are acceptable.

Little Acorns Preschool offers a structured learning experience for the young child to
gain pre-kindergarten skills within a positive Christian environment. Our daily
program includes art and play time centers, instructional music and story times,
lunch time and supervised outdoor play as weather permits. In addition, we sponsor
regular field trips, guests who share their talents and skills, and other activities to
promote your child’s growing awareness of the world.

Our curriculum for both classes includes sharing and listening skills; Bible lessons;
nursery rhymes; safety; nature; color; size and shape recognition; calendar time; and
free exploration with art materials as well as a selection of structured craft projects.
Math readiness will be taught through various play activities involving sorting and
counting. In addition, the fours program includes greater exposure to letter
recognition A to Z, their sounds, numbers 1 to 31, Name writing and scissor skills
through a variety of creative learning activities. Our five day program includes an
extra day of math enhancement, an extra day of science discovery & Pre-K skKills.

At Little Acorns, we seek to foster the curiosity and creativity of children while
promoting a love for learning, an appreciation for God’s creation, and respect and
love for one another.

CLASS SIZE GOAL: 12 students or less per classroom & 2 teachers in each
classroom.

CLASSES WORKING TOGETHER: Each class room will be assigned a specific color
to identify them. These colors are either Red, Blue or Green. Your child will wear that
assigned color shirt for a paint smock over their clothing while they are at their Art
center. Students will get to mingle and play with other classes during outdoor recess,
special visitors, field trips and parties.

FIRST FEW WEEKS:

Please drop off, give them a hug & kiss at the door, then quietly leave the classroom.
There may be children that are anxious about parents leaving them, but this has
proven to be the most effective way to handle this. Usually, the teachers are able to
distract the children into doing some kind of fun activity. “Hanging out” while teachers
are settling down your child is perfectly fine—please stay within hearing distance,
just inside the welcome center. Children quickly get accustomed to the daily
routines when the same pattern is used by everyone. They will realize that they are
safe and you will return at pick up time. Please discuss any concerns/suggestions
you may have about transition with the director or child’s teacher.



CLASS TIMES:

Please be sure to drop off & pick up promptly. This ensures a smooth class
time for the students without rushing them through their morning centers to
catch up for loss time and shows consideration to the teaching staff so they can
leave on time to pick up their own children from daycare or volunteer at their
child’s schools. The LATE FEES FOR PICK UP ARE: $5.00 for every 15
minutes will be paid to each teacher of your child’s class. An attendance
record is kept daily and given to the director at the end of each month. Any late
fees will be added to your next month'’s tuition check.

SCHOOL CLOSINGS/HOLIDAYS:

KG COUNTY LAP
Closed Closed
1 hour late 10:30to 1 pm
2 hours late 1130 to 1 pm

We DO NOT reimburse tuition due to weather closings or Acts of God.
However; if the school building must close because of repairs, broken
water pipes, furnace, etc. for more than 2 full class days, the director will
inform parents of an adjusted amount that they should pay the next
month. Your tuition rate will return back to the original amount after the
adjusted amount has been paid.

HOLIDAYS & PARTIES:

Each year we look for a Parent Coordinator for our school. Parties will be
posted and requests for parent helpers during the parties. We do ask that
parents ”"step in” to help with disciplining their own children during
parties. Younger siblings are always welcome to join us, however, please
understand that if crafts are being made, they may or may not be able to
participate. Please be considerate that each student gets a turn to play or do a
craft before a sibling, so they can enjoy their preschool party experience.

FIELD TRIPS:

Little Acorns will be taking field trips throughout the year. A parentis
REQUIRED to be on each trip with their child. Typically, we will visit a pumpkin
patch in October, fire dept/rescue squad and or police station in the
winter/spring, occasionally a restaurant, and usually a farm in the spring. If a
parent can not make the trip, they MUST find an adult chaperone to accompany
their child other than a teacher from Little Acorns Staff. Teachers are
responsible for the field trip and are not allowed to transport students. Field Trip
shirts will stay at the school for the entire year and only be used for the field trips
for safety and identification purposes. Please wash & return after each trip. At
Graduation, your child will take the shirt home to keep. Field Trips fees can
range from FREE to $ 12 per person.



CLOTHING:

Please dress your child for success. We strive for a comfortable learning
environment for the students. They should be ready to play, and maybe even
get messy with their ART WORK!! We also ask for a change of clothing to be
kept at the preschool for emergencies, accidents, spills, etc. A gallon size
zipper bag w/name on it works well for the current storage we have to hold
them. Remember to change out clothes again in winter season to prepare for
going outside in colder weather. Please remember Velcro tennis shoes are
the best choice for our playground.

LUNCH/Backpacks:

We have to be considerate and mindful of students with food allergies. In
order to keep all students safe, we ask parents to provide their own
children’s lunches. We want to keep every child from harm and this must
include any type of food. Please send your child with a small healthy lunch
(keep it simple) ex. Mini bag of goldfish or crackers, half a sandwich, a mini
juice box and a dessert. Please make sure lunch bags, back packs and
jackets are marked clearly on the outside with their first and last name. If not,
the teaching staff will mark them with a black permanent marker for identity
purposes. Your child’s birthday will be celebrated during their lunch period by
singing Happy Birthday and lighting of a candle to blow out on their provided
treat. We do not allow cakes or full birthday parties because of time
constraints and clean up. You may provide mini cupcakes or mini brownies.
You can send out invites to have a party elsewhere, but the parent must pass
them out to student families via regular mail or cubbie boxes. Thank you for
your help in this matter.

SHOW & SHARE/Personal belongings:

Show & Share time is always (Fri for 4’s only.) This gives your child an
opportunity to bring something special from home & tell their friends about it.
Your child will be assigned to a Show & Share Group. This is done so each
child has adequate time to tell each of their friends about what they brought.
PLEASE keep track of their GROUP designated day and ONLY bring
something to SHARE on their day. We cannot accommodate more than what
is planned because this is done the last 15 minutes of class time. In the past,
there has been occasional upset child because they did not get to show their
special item. ALSO please keep your child’s special items at home or take them
with you until pick up time. We have had things go missing from cubbie boxes
and this makes for a very upset child during pick up time. We can not monitor
your child’s cubbies during school time because it is located in a welcome
center and not the classroom.



PICTURES:

Teachers will be taking pictures periodically throughout the school year. This will give
the parents an inside view of the classroom and also a memory keepsake at the end of
the year. Unfortunately, because of time and costs, LAP can not honor requests for
copies, cds, etc. Parents are welcome to bring their own cameras/video cams to each
event. Please let us know if you do not want your child’s picture taken. We will also
take mandatory pictures for LAP security Photo ID book .

SECURITY

The safety of your children is our primary concern. We have prioritized this area since
last year and now have installed security cameras. We have initiated a new pick up
security cards system. In order for anyone to pick up a child, they must be checked in
through the Welcome Center security and given a special ID card in order for a child to
be released for dismissal. Our Welcome door is locked daily after morning drop offs and
not reopened again until pick up. Thank you for your understanding in this matter.

FIRST AID/CPR/MEDICATIONS

There is always at least one staff member on duty that is qualified in FIRST AID/CPR
procedures. Keep in mind a staff member WILL NOT administer any meds, sprays or
ointments to your children. Parents will need to give all meds before or after pick up
this includes sun lotions or bug sprays. Thank you for your cooperation in this
matter.

The following is contact information for the preschool:
Oakland Baptist Church

c/o Little Acorns Preschool

5520 James Madison Parkway

King George, VA 22485

www.oaklandbc.org

Senior Pastor: Cliff Hedges
work ph: 540-663-2546

Email: office@oaklandbc.org

Preschool Director: Tammy Provencher
wk. ph: 540- 663-3842

Email: lapdirector@oaklandbc.org
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Today’s Date:

Please check if child is: New Returning OBC member:

Select a class:
3's Class (2 day program) or 4’s class (3 day program)

3's class (3 day program) or 4’'s Class (5 day program)

Child’s name:

Child’s name you wish us to use:

Child’s Age: Child’s Birth date:
Mother's Name: Father's Name:
Address:

Home Phone Moms WK Ph
Moms Cell Ph Dads Wk Ph
Dads Cell Ph

Home Email address:

Mom WK Email address:
Dad Wk Email address:
Names/Ages of siblings:

Child’'s Dr. & Ph

Main Emergency Contact Name & Phone

Any additional information we need to know about your child (allergies,
Fears,etc.)

Please read and sign permission form on back as well as pick up information. Thank you.



EMERGENCY PERMISSION FOR
TREATMENT FORM

| give permission to the Director or Teachers at Little Acorns
Preschool to authorize the transportation of my child to the
proper medical facilities and to authorize emergency
treatment.

**Both parents signatures on needed on this form**,

Child’s Name:

Parent Signature:

Parent Signature:

! " H# &
$
PICK UP INFORMATION

Please list below all names of people who are authorized to pick up your child from
school: Please inform these individuals that a photo ID will be needed in order for
your child to be released to them and they will also be photographed for our
security pick up book. Thank you for your cooperation.

NAME PHONE RELATIONSHIP TO
CHILD

S T o A




